
SUBJECT: FIXED ASSET REPORTING 

The District shall maintain a system to record and track District owned real and personal 
property assets in order to: 

a.	 comply with New York State Statutes and generally accepted accounting principles 
(GAAP), 

b.	 use by the District to improve the management and safeguarding of District assets, and 
c.	 use for purposes of insurance claims and loss. 

Fixed assets for capitalization (depreciation) and financial reporting purposes required by the 
Governmental Accounting Standards Board have the following attributes: 

1.	 tangible in nature 
2.	 a life longer than one year 
3.	 unit cost of $5,000 or more for Governmental Funds 

• 4. if broken, the item is repairable with the cost of repair not exceeding the cost of the 
purchase of a new similar item 

5.	 is not consumable 

In addition, District equipment that meets the above criteria, with the exception of a unit cost 
value between $500 and $5,000, will be identified and tracked as non-capitalized equipment. 

All technology equipment, regardless of unit cost, including but not limited to computers, 
printers, scanners, and cameras shall be tagged and identified as District owned property. 

Not all capital purchases are candidates for fixed asset control. Student desks and chairs are an 
example of items that mayor may not be recorded asa fixed asset. Chairs or desks that are 
replacing other desks and chairs should not be classified under fixed assets. They should not be 
recorded since they are replacing items that already exist and have been previously placed on fixed 
asset inventory. However, chairs and desks that are furnishing new classrooms, and are not 
replacement should be added to fixed asset inventory. Since the unit cost of these items would not 
qualify them for inventory, they should be grouped and placed on inventory. 

Fixed assets must be accounted for at cost or, if the cost is not practicably determined, at 
estimated cost. Donated fixed assets should be recorded at their estimated fair market value at 
the time received. 
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